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Redcliffe Peninsula SLSC 
 

Procedure –  
Screening Report (Blue Card Register) from SurfMate  

 
PURPOSE: This procedure aims to ensure that clubs are meeting the legislative requirement to maintain an 

accurate blue card register. The register may be kept in hard copy format or electronically. SLSQ, Clubs & 

Branches must record relevant blue card information on the SurfMate database. 

The following procedure will explain how to access an excel report (this is the Blue Card Register) for your 

specific club/ branch or state. 

 

1. Follow the tabs: REPORTS  - MEMBER – SCREENING 
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2. Ensure that your club is selected. In the box titled ‘Lodgment (Comm)’ set the ‘from’ date to any 
previous date that will capture all registrations ie. 3 years ago + 

 

 
 

3. Ensure that ‘Registered’ is ticked and then select all over 18 categories. 
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4. In the bottom right hand corner select the blue cross ‘Excel’ button (in the middle). 
5. This will take you to an excel report. Members with ‘True’ in the Screening Suitable column have a 

current valid Blue Card. You will also be able to see expiration dates, lodgment dates etc. 
6. Note: You will need to compare this list against a full list of members as this report will not capture 

members who have not submitted a Blue card application/renewal etc in the dates you have specified 
ie. will not capture members who have never submitted an application through us. 


